






















































































Other Information Specifically Requested by the Committee 

None requested. 

Comparison of Related Federal Laws 

Federal laws and regulations pertaining to ADA, fair employment, nondiscrimination, drug-free 
workplace, etc. directly affect the administration of the State Archives. Information about compliance 
with many of these federal regulations is found in sections D of this report. 

Additionally, the Archives and the Maine Historical Records Advisory Board apply for and receive 
grants from the National Historical Publications and Records Commission. Grants received must 
follow the terms of the grants and the rules of the Commission. Two federal rules govern grants 
received by the Archives: 

36 CFR Part 1206 - National Historical Publications and Records Commission - General Information 

This rule governs the following: purposes and eligibility requirements; establishment of a state 
Historical Records Advisory Board; grant application criteria; and grant administration. 

36 CFR Part 1207 - Uniform Administrative Requirements for Grants and Cooperative Agreements 
with State and Local Governments 

This rule details various administrative requirements, including application forms, state 
planning for historical records, period of funds availability, matching funds, changes in grant 
projects, reporting, and grant records retention. 

Many State statutes establish legal requirements for State or local governments to retain records for a 
specific period or permanently. Other statutes govern records retention and access more generally. 
The latter include the following: 

1 MRSA, Chapter 13, Subchapter 1 Freedom of Access 

Maine's "right-to-know" law governs public access to records retained by State and local 
government. The State Archives, supplementing any applicable statute, regulates the period 
for which these records must be retained and accessible. 

1 MRSA, Chapter 13, Subchapter 2 Destruction or Misuse of Records 

Essentially this provision makes it a Class D crime to remove, deface, alter, or fail to return a 
record to the State office responsible for that record. 

16 MRSA, Chapter 3, Records and Other Documents 

This chapter governs the admissibility ofrecords in court procedures. Regardless of the 
Archives' retention requirements, records that are the subject of court procedures may not be 
destroyed. The Archives instructs State agency Records Officer and local governments about 
this requirement. 

[43] 



Section 456-A Admissibility of Electronic Records, was amended in 1997 at the 
request of the State Archives to insure the proper retention of these records. Essentially 
it requires such records to be accurate representation of the original, be well 
documented, and be readable for the duration of its required retention period. It also 
allows the State Archives, in paragraph D., to specify additional requirements: 

D. Nothing in this subsection precludes any state agency from specifying 
additional requirements for the retention of records, either written or electronic, 
that are subject to the jurisdiction of that agency. 

A similar provision exists in 10 MRSA, Chapter 1051, Uniform Electronic Transaction 
Act. 

M. Use of Information Technology and Personal Information 

General-- The State Archives does not collect Social Security or health information in any form. 

Internet -- The State Archives currently stores a majority of their holdings in Digital Maine, which 
offers cloud storage and is housed by the Maine State Library. This platform currently allows the 
State Archives to put their holdings online for the public's view. 

Internal electronic -- Requests received via mail and e-mail are managed on an internal database. 
Name, address, telephone number and e-mail information is captured to track the State Archives' 
response to requests, to assess our performance in responding to requests, and to facilitate recurring 
requests from the same individual. Personal information for researchers who have not made a request 
in three years is deleted from the database. 

Non-electronic -- To ensure the security of its documents, the State Archives requires researchers to 
register before using its records. A photo ID is required, usually a driver's license. The individuals 
are then issued a research card. The person's name and card number are entered on a database for ease 
of responding to future requests. New cards are issued beginning each January. The information 
collected is retained for two years and then destroyed. 

List of Reports 

Although members of the public are not required to file reports or other documentation with the Maine 
State Archives, governmental agencies and other entities are required to do so, as outlined in statute 
and noted previously in this report. 
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Appendix A 

29A 
SECRETARY OF STATE 

Annual Regulatory Agenda 
October 2019 through September 2020 

AGENCY UMBRELLA-UNIT NUMBER: 29-250 
AGENCY NAME: Department of Secretary of State, Bureau of Corporations, 
Elections and Commissions 

CONTACT PERSON: Julie L. Flynn, Deputy Secretary of State, 101 State House 
Station, Augusta, Maine 04333-0101. Telephone: (207) 624-7736. Email: 
Julie.Flynn@Maine.gov . 

EXPECTED 2019-2020 RULEMAKING ACTIVITY: 

CHAPTER 200: Rules for the Use of Expedited Service in Corporations 
STATUTORY AUTHORITY: 10 MRSA §1527-B; 13-B MRSA §1402-A; 13-C MRSA 
§124; 31 MRSA §1457; 31 MRSA §1669; and 31 MRSA §813 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: All customers of the Division of Corporations. 

CHAPTER 201: Rules for the Sale of Publications in Corporations 
STATUTORY AUTHORITY: 10 MRSA §1527-D; 13 MRSA §905; 13-B MRSA §1405; 13-C 
MRSA §143; 31 MRSA §1459; 31 MRSA §1671; and 31 MRSA §815 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: All customers of the Division of Corporations. 

CHAPTER 240: Rules for Limited Liability Partnerships under Title 31, Ch. 15 
STATUTORY AUTHORITY: 31 MRSA §812 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for Limited Liability Partnerships. 
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CHAPTER 250: Rules for Business Corporations under Title 13-C 
STATUTORY AUTHORITY: 13-C MRSA §141 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for business corporations. 

CHAPTER 260: Rules for Nonprofit Corporations under Title 13-B 
STATUTORY AUTHORITY: 13-B MRSA §1302-A 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for nonprofit corporations under Title 13-B. 

CHAPTER 270: Rules for Limited Partnerships under Title 31, Ch. 19 
STATUTORY AUTHORITY: 31 MRSA §1456 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for limited partnerships. 

CHAPTER 280: Rules for Marks Registered under Title 10, Ch. 301-A 
STATUTORY AUTHORITY: 10 MRSA §1527-A, sub-§1 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for a mark in the State of Maine. 

CHAPTER 290: Rules for Limited Liability Companies under Title 31, Ch. 13 
STATUTORY AUTHORITY: 31 MRSA §1668 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any customer of the Division of Corporations filing 
documents for limited liability companies. 

CHAPTER 401: Administrative Rules for Uniform Commercial Code Title 11, Article 
9-A 
STATUTORY AUTHORITY: 11 MRSA §9-1526 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 

[46] 



AFFECTED PARTIES: Any interested person wishing to file UCC liens or requesting 
information on filed UCC liens. 

CHAPTER 502: Rules Governing the Conduct and Procedures for Election 
Recounts 
STATUTORY AUTHORITY: 21-A MRSA §737-A, sub-§12 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Candidates for offices in which a recount has been requested. 

CHAPTER 505: Voter List Maintenance Procedures under Title 21-A 
STATUTORY AUTHORITY: 21-A MRSA §161, sub-§2-A 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: All municipalities in the State of Maine as well as newly 
registered voters and registered voters who wish their names to be removed from 
their respective voter registration lists. 

CHAPTER 510: Administrative Complaint Procedure for Title III of the Help America 
Vote Act of 2002 (HAVA) 
STATUTORY AUTHORITY: 21-A MRSA §222 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any person who believes that a violation of Title III of the Help 
America Vote Act of 2002 (HAVA) has occurred, is occurring or is about to occur in a 
federal election. 

CHAPTER 520: Rules Regarding Publication of Public Comments on Statewide 
Referenda 
STATUTORY AUTHORITY: 1 MRSA §354 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any person or group who wishes to submit a public comment 
for or against a statewide referenda question for publication in the Citizen's Guide 
to the Referendum Election. 

CHAPTER 525: Rules for Administering the Central Issuance and Processing of 
UOCAVA Absentee Ballots 
STATUTORY AUTHORITY: 21-A MRSA §783 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
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AFFECTED PARTIES: Uniformed Service and Overseas voters ("UOCAVA" voters) 
who cast a ballot for a federal or state election. 

CHAPTER 535: Rules Governing the Administration of Elections Determined by 
Ranked-choice Voting 
STATUTORY AUTHORITY: 21-A MRSA §723-A, sub-§5-A 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Candidates seeking an office that is determined by Ranked­
choice voting, municipal election officials and Maine voters. 

CHAPTER 536: Rules Establishing Procedures for Requesting and Conducting 
Recounts of Elections Determined by Ranked-choice Voting 
STATUTORY AUTHORITY: 21-A MRSA §723-A, sub-§5-A 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2019. 
AFFECTED PARTIES: Candidates seeking a recount for an office that is determined 
by Ranked-choice voting. 

CHAPTER 550: Rules for Determining Voter Intent 
STATUTORY AUTHORITY: 21-A MRSA §696, sub-§6 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Municipal election officials who count ballots for statewide 
elections. 

CHAPTER 700: Rules Governing Eligibility and Procedures for Appointment and 
Renewal of Commissions of Notaries Public 
STATUTORY AUTHORITY: 5 MRSA §82, sub-§6 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Any person applying for a notary public commission or . . . 
renewmg a comm1ss10n. 

CHAPTER 800: Procedures for the Electronic Filing of Rules 
STATUTORY AUTHORITY: 5 MRSA §8056, sub-§8 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: All rulemaking agencies. 
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CHAPTER 900: Administration of Address Confidentiality Program 
STATUTORY AUTHORITY: 5 MRSA §90-B, sub-§8. 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: Victims of domestic abuse, sexual assault or stalking who 
wish to limit access to their addresses. 

CHAPTER 950: Rules for Digital Signatures 
STATUTORY AUTHORITY: 10 MRSA §9503 
PURPOSE: The Secretary of State may find it necessary to update and clarify this 
rule during the next year. 
ANTICIPATED SCHEDULE: Prior to October 1, 2020. 
AFFECTED PARTIES: State agency customers desiring to file electronic transactions 
which require a digital signature. 
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